
1 

 

 

 
Code of Behaviour 

 
Our Code of Behaviour commenced in 2002. 

Review: June 2009, June 2010, December 2021 

 

RATIONAL 

 

• This policy has been devised to achieve the efficient operation of the school and the 

structuring of in-class discipline so that there exists an effective and stimulating 

environment. 

• The maintenance of good order throughout the school and respect for the school 

environment. 

• The development of self-discipline in pupils based on consideration, respect and 

tolerance for others. 

• It details the standards of behavior expected from the pupils/the measures that will be 

taken when a pupil fails or refuses to observe those standards. 

• The procedures to be followed before a pupil can be suspended or expelled. 

• The grounds for removing a suspension. 

• The procedures to be followed in relation to a child’s absence from school. 

• To ensure existing policy is in compliance with legal requirements and good practice as 

set out in Developing a Code of Behaviour: Guidelines for Schools, NEWB, 2008. 

• It is a requirement of the Education Welfare Act 2000 section 23.1. 

 

OUR SCHOOL PHILOSOPHY 

 

School motto: “De réir a chéile a thógtar na caisleáin” - “Together we will build castles” 

 

This is a Catholic school under the patronage of the Catholic Bishop of Killaloe. It is managed 

by a BoM elected according to the Procedures agreed by the partners in education. The school 

has a Catholic ethos and this ethos is a guiding principle in the formation of all its policies. This 

ethos recognises the value and dignity of each pupil and all those working in the school 

community and aims at promoting the full and harmonious development of all aspects of the 

person including: 
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• Relationship with God. 

• Relationship with family. 

• Relationship with teachers. 

• Relationship with self. 

• Relationship with others. 

• Relationship with environment. 

This ethos also respects the cultural and religious values of all the pupils attending the school. 

 

Principles: 

Our Code of Behavior is based upon the concept of respect. t is a network of relationships where 

respect is the basic premise. In school, no more than at home, each child must have respect for 

all those with whom they come in contact. The process of developing ‘respect’ for, self, others, 

property etc. begins at home and is re-enforced and developed in school. Where there is an 

atmosphere of respect whether at home or in school – there is security and happiness. In school it 

leads to a happy atmosphere, which facilitates good teaching, and good learning.   

            

Aims: 

• To ensure an educational environment that is guided by our vision statement.         

• To allow the school to function in an orderly way where children can make progress in all 

aspects of their development.  

• To create an atmosphere of respect, tolerance and consideration for others. 

• To promote positive behaviour and self-discipline, recognising the differences between 

children and the need to accommodate these differences. 

• To ensure the safety and well-being of all members of the school community. 

• To assist parents and pupils in understanding the systems and procedures that form part of 

the code of behaviour and to seek their co-operation in the application of these procedures. 

• To ensure that the system of rules, rewards, and sanctions are implemented in a fair and 

consistent manner throughout the school. 

• To help children develop a positive attitude of themselves and the world in which they live 

and to equip them with the skills to deal with any problem they may have. For children to 

achieve these skills they must first:  

(a) See themselves as unique and deserving of respect from themselves and others.  

(b) Learn to distinguish right from wrong. 

(c) Learn to share, work and play with others. This process begins in the family and is 

continued and enlarged in school. 

 

Scoil Mhuire aims to support a whole School Approach in promoting positive behaviour in 

collaboration with the BoM, staff, parents and pupils. We will endeavor to create a positive 

school climate that will support and promote good behavior, by ensuring: 

• Ethos, policies and practices of our school are in harmony. 

• A teamwork approach to behaviour through discussion and policy making. 

• A whole-school approach to curriculum and classroom management is in place. 

• An inclusive and involved school community. 

• A systematic process for planning and reviewing behaviour policy. 
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Responsibility of Teachers:  

Each teacher along with the principal is responsible for implementing the rules in his/her own 

classroom. Implementation of the Code of Behaviour is a team effort and every member of staff 

has a duty to deal with any instances of misbehavior in the school whether that child is a pupil in 

his / her class or not. Rules must be applied consistently and fairly. A copy of the School Code of  

Behaviour will be given to all staff.  

 

The school’s SPHE curriculum is used to support the Code of Behaviour. It aims to help our 

children develop communication skills, appropriate ways of interacting and behaving, and 

conflict resolution skills. It also aims to foster self-esteem and to help children accommodate 

differences and develop (see School SPHE Plan). Teachers will talk to children regularly about 

(a) School rules and the reasons for them. 

(b) Safety and how it is related to discipline. 

(c) Good manners / hygiene. 

(d) Self-control / discipline. 

 

Teachers are expected to model the standards as outlined in our policy. 

To ensure that children with special needs and children to whom English is not their first 

language, understand the rules and what is expected of them, the resource teacher will take a 

child or group of children to teach them the rules. Role-play, child-centred, child-friendly 

methodologies will be used. Teachers will take particular care to help the child with SENs to 

understand the purpose of the sanction and the reason why their behavior is unacceptable.  

 

Every effort will be made to have children exhibiting particularly challenging behaviour, who are 

not responding to low-level interventions, referred for psychological assessment. Help may be 

sought also from support services within the wider community, for example, Community Care 

Services provided by HSE/NEPS. 

 

Teachers will record instances of misbehavior and continued misbehavior and gross behavior and 

indicate advise/warnings given to child and the consequences of its repetition. Report serious 

instances of misbehavior to principal. 

 

Responsibility of Board of Management: 

The Board has ensured that all sections of the school community have had an opportunity to be 

involved in the review of this Code of Behaviour. The Board of Management formally recorded 

the adoption of the Code of Behaviour in 2013. The Board of Management supports the Code of 

Behaviour in the school on an ongoing basis, including provision of opportunities for staff 

development. The Board of Management has procedures in place for dealing with serious 

breaches of behaviour (see Sanctions). 

 

Classroom Strategies: 

• Ground rules and clear expectations of acceptable behaviour in each class, which set a 

positive atmosphere for learning through a restorative model practice.  

• Pupil input into devising their Class Code.  

• Teachers will discuss the school rules at the beginning of the year and remind pupils 
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frequently of how they are expected to behave. 

• A clear system of acknowledging good behaviour and consequences for misbehaviour. 

• Classroom management techniques that ensure a variety of activities and methodologies 

to sustain pupil interest and motivation. 

• Teaching the school rules through S.P.H.E. 

• Timetabling for routine transitions e.g.in five minutes we will……. 

• Teacher gives clear instructions. 

• Children will be aware of clear, consistent consequences, for example, if you continue to 

talk you will have to move to another table. 

• Use the element of surprise to reward a child or class. 

• Positive comments passed to parents. 

• A behaviour plan with set targets in consultation with child, class teacher and resource 

teacher. 

 

Playground Strategies: 

• A concise set of playground rules which emphasize positive behaviour and with clearly 

permitted activities.  

• Supervision in the playground includes at least one teacher and S.N.A who will supervise 

in the area where his/her child with SEN plays. 

• Playground boundaries are taught to children to ensure safety. 

• All children play in designated areas. 

• Children are provided with approved equipment.  

• On wet days children remain in their classrooms and are supervised by the supervising 

teacher and S.N.A. If it becomes wet while children are in the yard, they go to the 

shelters and remain seated until it clears or the bell rings 

• 5th/6th class will be” helpers” to the Junior and Senior Infants, for example, to retrieve the 

ball if it goes out of bounds, escort them to the door if they must go to the toilet, escort 

them for first aid, etc. 

• All accidents will be reported to the class teacher and the class teacher will record these 

incidents on Aladdin.  

• When bell rings, children line up in designated areas. 

• “Buddy” system in place for children with special needs or who need support making 

friends.  

• Alternative games available for those who do not want to play ball games. 

• Reward a class with extra lunch time. Teacher that gives this reward and supervises play 

in the field on this occasion. 

• In cases of misbehaviour, teacher on duty will deal with the incident on the spot, for 

example, reprimand, warning, time out of play on bench, etc. Report will be made to 

class teacher or principal where appropriate. 

 

STANDARDS OF BEHAVIOUR 

 

“The adults in the school have a responsibility to model the school’s standards of behaviour, in 

their dealings both with students and with each other, since their example is a powerful source of 

learning for students”i.These standards are expected of all members of the staff, children, 
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parents, BoM and visitors: 

• Respect for self, others and others learning. 

• Kindness and willingness to help others. 

• Courtesy and good manners. 

• Fairness. 

• Readiness to use respectful ways of resolving conflict. 

• Forgiveness. 

  

The school expects a commitment from the pupils to their own learning and to that of their peers. 

This commitment includes; 

• Attending school regularly and punctually 

• Doing ones best in class/and at homework 

• Taking responsibility for ones work and property 

• Coming to school well equipped with schoolbooks, pencils etc. 

• Maintaining a high standard of personal cleanliness. 

• Keeping the rules 

• Helping to create a safe, positive environment 

• Participating in school activities. 

• Show respect for the property of the school and other children’s belongings 

• To be well behaved and show consideration for other children and adults. 

 

Rules: 

The standards and rules contained in this code apply in any situation where the student, although 

outside the school, is still the responsibility of the school, for example, school tours/sport 

outings/events organized by the school.  

 

Children will be expected to follow our schools Code of Behaviour at all times. The following 

are general school rules, as agreed by our school community.  

 

 

GENERAL WHOLE SCHOOL RULES 

Pupils are expected to: 

• Adhere to the standards of behaviour, as outlined above for all the school community. 

• Show respect for school property and equipment - any damage may have to be paid for 

by parent. 

• Walking only into and around the school building. 

• Use designated hanger for coats, bags etc. The school will not accept responsibility for 

personal belongings at any time. Label all items of personal belongings: clothing, books, 

stationary, etc.  

• Wear a helmet while playing hurling and remove all jewelry during sporting activities.  

• Wear their school uniform every day except when instructed otherwise.  Pupils are 

expected to wear practical, functional footwear and runners for physical education. 

 

The following behaviour is not permitted: 

• Chewing gum or having/distributing gum. 
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• Crisps and sweets for break and lunch. We strongly discourage “fizzy drinks”. 

• Behaviour that is hurtful, for example, bullying, bad language, name-calling, 

discrimination, victimization. 

• Insolence and defiance. 

• Cycling on the school grounds. 

• Leaving the premises without written permission of parents/guardians. 

• Sliding on ice, climbing or jumping off walls, roofs, oil tanks, trees, bars or any other 

activities that would endanger any person without the supervision of a responsible adult.   

• Bringing objects to school, which would be liable to cause injury to any person. 

• Use of mobile phones. 

• Smoking or use of alcohol or use of illicit drugs. 

• Rough and aggressive play or behaviour. 

 

CLASSROOM CODE 

 

Children in each class are involved in devising classroom rules at the beginning of the school 

year for their specific age groups, for example, raise hand when wishing to get attention of 

teacher. The following apply to all classes: 

 

Children are expected to:  

1. Work quietly and independently on assigned tasks, without distracting other pupils, 

teachers or classes. 

2. Be respectful to staff, peers and visitors. 

3. Accept correction and follow instructions from all adults.  

4. Seek permission from others before borrowing or using their property. 

5. Leave the classroom tidy before going home placing chairs on tables, picking up papers, 

bringing home bags, lunch boxes and physical education gear. 

6. Do homework and class work to best ability. 

 

Children may go to the toilet during class time with the teacher’s permission but are asked to 

keep the disruption to a minimum. For safety reasons, where there are no toilets in the classroom 

children will also be given times to use the facilities at the start and finish of break times.  

 

BREAK TIME CODE 

 

Children are expected to: 

1. Keep the school litter free. 

2. Play safely.  

3. Remain in the sheds or in the classrooms as instructed on wet days. 

4. Seek permission from the teacher on duty to use the toilet facilities during break time. 

Younger children will be escorted to the main door by a helper who will stand and wait 

for them to come out. Older children will go themselves. 

5. Play in the back yard area, and not at front of the school building. 

6. Play in designated area. 

7. Follow instructions of the playground supervisor. 

8. Avoid anti-social behaviours such as swearing, name calling, fighting, shoving, pushing.  
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9. Children who become ill or injured will be escorted in to the isolation area to seek help 

from a teacher. Depending on the injury, parents will be contacted and asked to collect 

the child. See accident Health and Safety Policy.  

 

SCHOOL OUTINGS CODE 

 

Pupils are expected to: 

-Follow instructions of teacher at all times. 

-Remain with the teacher/supervisor and group at all times. 

-Behave politely towards those they meet. 

-Observe the general rules of the code of behavior. 

 

Rules may sometimes be amended as the need arises. 

 

In implementing the Code of Behaviour staff will take account of all the factors at work in the 

life of the child. 

 

SUPERVISION OF PUPILS 

 

The school will be open to receive pupils at 9.00 am. 

No responsibility is accepted for pupils arriving before this time. 

 

Classes will end each day at 3.00 pm. 

 

PARENTAL RESPONSIBILITY 

 

The school Code of Behaviour is available for viewing on the school website and parents must 

sign to confirm that they have read, understood and accept the policy on their enrolment form.  

They agree to help their children abide by the rules of the school.  

 

A positive good working relationship between home and school is essential for the successful 

implementation of our Code of Behaviour. In general, we pride ourselves on the wonderful 

relationship of mutual respect, which exists in this school between staff and parents.  

 

As well as informal contact between parents there are formal communication links between 

parents and teachers. 

(a) Each teacher meets the parents of the children in his/her class at least once a year, 

normally November, to discuss conduct, social development, academic progress etc. 

(b) An annual report is sent to each parent at the end of each year. 

(c) Standardised tests are administered from 1st to 6th class, during the year and results are 

recorded and communicated to parents. 

(d) The teacher is available to meet parents, by appointment but in exceptional circumstances 

at short notice, to discuss any problems, which arise. In the event of a parent wishing to 

make a complaint to the school there is a procedure for doing so - see Parents Complaints 

Procedure on our school website. 
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Parents Strategies:  

1. Ensure your child(ren) attend school regularly and punctually. 

2. Ensure that the school is informed immediately if there is a change in contact details. 

3. Encourage your child(ren) to do their best and to take responsibility for their work. 

4. Be aware of and cooperate with the school’s rules and system of rewards and sanctions. 

5. Attend meetings at the school if requested. 

6. Help your child(ren) with homework and ensure that it is completed (see School Homework 

Policy). 

7. Ensure your child(ren) has the necessary books and materials for school.  

8. Ensure books and copies are covered as this protects and gives longer life to books in 

particular. 

9. Ensure that in the case of absence, an absence form is completed on the school app. Absences 

of twenty days or more will be reported by the school to Education Welfare Board. 

10. Provide the teacher with an email in the event of it being necessary for the child to leave the 

school premises for any reason during school hours. All children must be collected at the 

school if leaving during the school day, as we cannot accept responsibility once they leave 

the school. Parents collecting children early (for any reason) must sign the children out.  

11. Ensure that full uniform is worn. A reason can be furnished by parents explaining why a 

child is not wearing uniform. Girls: Pinafore/navy trousers, white shirt, blue tie, blue 

cardigan, black tights, white socks and black shoes. Boys: Navy trousers, blue tie, blue 

jumper, black shoes. 

12. Children are not permitted to wear platforms and flip-flops for safety reasons. School 

tracksuit with white polo shirt and runners are worn for P.E.  

 

ASSEMBLY AND DISMISSAL PROCEDURES 

 

1. The B.O.M accepts responsibility for the children from 8.55am until 3.05pm. 

2. School begins at staggered times from 9.00am so children should be there for 8.55am 

sharp, in order to be on time. Children who are late will have their names recorded on 

Aladdin. Following lunch break classes resume at 1p.m.  

3. No games in the morning for safety reasons. 

4. All pupils line up or wait in sheds in the mornings until their teacher collects them. 

6. Infant classes conclude at 1.40 pm. All other classes conclude between 2.40pm and 

3.00pm. 

7. Children walk out to the small gate and where they are met by a responsible adult. 

8. Children waiting for parents must wait inside the church gate. 

9. Children are be collected promptly. 

 

BREAK PROCEDURES 

 

• The 11.00 am break lasts for 10 minutes. 

• Lunch break lasts from 12.30 pm to 1.00 pm.  

• An additional 10 minutes discretionary time is allocated to each classroom to eat lunch. 

• Children are not permitted to bring lunch packaging e.g. cartons, food wrappers, etc. to 

the school yard. 
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• Children are not permitted to remain indoors during breaks unless they are ill, injured or 

on medical grounds, except on wet days. 

• Children bring their breaks and lunches with them in the mornings. If on the rare 

occasion this is not possible, please leave the lunch with our school secretary who will 

deliver it at an appropriate time or hang it on the child’s hanger outside the classroom. 

This will minimize disruption of classes for both pupils and teachers. 

• At least one teacher and SNA will supervise break times. 

 

PUPIL RESPONSIBILITY 

Pupils were involved in drafting the Code of Behaviour annually by drafting rules for the 

classroom, playground and school. They were also asked for their ideas on rewards and 

sanctions, many of which are included in this policy.  

School rules are revised with pupils at the beginning of every term and also at assemblies with 

the principal. A buddy system is arranged between children in Junior Infants and 2nd class.  

 

At the beginning of each year codes will be taught to pupils during SPHE classes with their class 

teachers.  

 

REWARDS AND SANCTIONS 

 

Rewards:  

The general policy of the school is to reward good behaviour and re-enforce positive values and 

attitudes. Rewards will be given for effort and not solely achievement. Most of the children in 

the school are excellently behaved. Whilst this is only to be expected, it should be rewarded. We 

have many systems of rewards, which go unnoticed such as: 

Praise from teacher for good behaviour or good work. 

Praise from the Principal. 

Prize (pencil, eraser, ruler, sticker, etc.) from the teacher. 

Prize from the Principal. 

Treats from time to time (unscheduled) movie, party or trips. 

Prizes for special work – projects etc. 

Special prizes at the end of term / academic year for attendance/handwriting/ behaviour etc. 

Tokens on the occasion of Holy Communion and Confirmation. 

Certificate on graduation from school/on completion of first year at school. 

During the course of the year there is a very fair allocation of sweets / Easter eggs etc. 

Half an hour once a month to start homework in school. 

Homework free night. 

“Fun project” for example, iPad time. 

Extra time for lunch, sand table time or cart games.   

“Time out” to do a favourite activity e.g. read/computer/art etc 

“Golden hour”-one hour a month to do their chosen activity e.g. play board games 

Restoring of privileges. 

“Good news”- comment on Seesaw, email or notebook/at assemblies/at parent teacher meetings. 
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Sanctions: 

The purpose of a sanction is to bring about a change in behaviour by helping pupils to: 

• Learn that their behaviour is unacceptable. 

• Recognize the effect of their actions/behaviour on others. 

• Take responsibility for their behaviour. 

• Understand that they have choices and that choices have consequences. 

 

Sanctions reinforce the boundaries set out in the Code of Behaviour and signal to other students 

and to staff that their well-being and safety is protected. They prevent serious disruption of 

teaching and learning. Sanctions will be proportionate to the nature and seriousness of the 

behaviour. They will also be appropriate to the age and developmental stage of the student. The 

class teacher will deal with routine incidents of misbehaviour through classroom management 

strategies, thus minimizing the need for further interventions. For more persistent or serious 

misbehaviours, parents will be contacted. 

 

Involvement of parents/guardians in management of problem behaviour: 

For repeated minor misbehavior, parents will be contacted or informed of the behaviour by 

phone. Parents are asked to discuss the misbehavior with their child. 

For serious misbehavior, parents will be contacted immediately by phone. 

 

Where considered necessary: 

• Teacher and/or principal invites parent to discuss the problem behaviour. The child may 

be asked to be present for part of the meeting. Interventions will be agreed on at this 

meeting. A behaviour plan will be put in place. Teachers and parents will monitor the 

intervention. Class teacher will record interventions and reviews. 

• Teacher reports to the principal, if he/she has not been present. 

• eetings with parents may be arranged to monitor progress or to extend interventions. 

• If repeated interventions have been unsuccessful, the principal will refer the matter to the 

Chairperson of the Board of Management. 

• The Chairman of the Board of Management and principal will meet the parents to discuss 

the matter. 

 

INAPPROPRIATE BEHAVIOUR 

 

In order to establish a common understanding and consistent response the Code of Behaviour 

classifies misbehaviour into three levels based on the degree of disruption caused by the 

misconduct. The Code also specifies the disciplinary actions and supportive interventions that 

will be employed. 

 

Level One 

Level 1 Behaviours are those that interfere with the orderly learning environment of the school, 

classroom, and common areas. Students learn through their mistakes. To this extent, responses to 

the daily behaviours, which occur in school, will be developmentally appropriate, instructive and 

positive. Children will be taught what is expected and how they should behave. Listed below are 

some examples of the types of Behaviour that are included in Level 1.  Please note the list is not 

exhaustive. 
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• Failure to prepare for class, as defined by individual teachers  

• Running in the hallways  

• Disturbing the work or play of others  

• Disrespectful language, tone, or manner  

• Ignoring staff requests 

 

 

Level 1: Disciplinary Actions 

Consequences for Level 1 behaviour are dependent upon the severity and frequency of the 

specific behaviour. Teachers will discipline students at level 1.  Some examples of Level 1 

responses are: 

 

• Verbal reprimand/reminder(s)  

• Reinforcement of alternative positive behaviour  

• Temporary separation from peers, friends or others 

• Prescribing additional work 

• Loss of privileges  

• Parent contact/Behaviour contract  

 

Level 1 Supportive Interventions 

Listed below are some examples of Level 1 supportive actions: 

• Classroom-based interventions, such as Open Circle or class meetings, with the option of 

informal consultation, (e.g. with parent(s)/guardian(s) or staff members)  

• Discussion of behaviour with the child  

• Informal notes regarding incident/intervention/date.  This information would be useful 

should a problem persist.  

 

Level Two 

Level 2: Behaviours are those that seriously interfere with the orderly environment of the school 

and are potentially dangerous to the safety and well-being of the students and staff. Listed below 

are some examples of the types of behaviour that are included in Level 2. Please note the list is 

not exhaustive. 

• Repeated instances of Level 1 behaviour which have not been modified by intervention  

• Behaviour which is dangerous to self or others (e.g. shoving, pushing, hitting)  

• Intentionally damaging school or personal property  

• Smoking or use of alcohol or use of illicit drugs 

• Stealing  

• Cheating  

• Use of profanity  

• Derogatory reference to another person’s race, gender, religion, physical condition, 

disability, or ethnic origin  

• Disrespectful language or behaviour toward an adult  

• Possession or use of dangerous toys or sporting equipment (e.g. bow and arrows, any 

kind of knives, etc.)  

• Leaving the school without permission during the school day or leaving the care of 
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school staff during school outings. 

Level 2: Disciplinary Actions 

The disciplining of students for Level 2 behaviour is dependent upon the severity and frequency 

of the specific behaviour and developmentally appropriate levels.  The disciplinary actions at 

Level 2 are administered by the Principal, and include the formal notification of parents, with 

written documentation.  Some examples of Level 2 responses are: 

• In school supervised detention  

• Report submitted to the Board of Management 

• Meeting with parent(s)/guardian(s) 

• Suspension from school of one to five days, depending on the severity of the Behaviour  

• Implementation of extensive Behaviour management plan  

 

Level 2: Supportive Interventions 

Listed below are some examples of Level 2 supportive actions: 

• Team conference to include classroom teacher, other involved staff, Assistant Principal 

or Principal.   

• Request for assistance from external agencies such as the National Educational 

Psychological Service, Health Service Executive Community Services, the National 

Behavioural Support Service, Child and Adolescent Mental Health Services, National 

Council for Special Education. 

• Referral of a Child displaying behavioural problems for psychological assessment (with 

the parent(s)/guardian(s) consent).  

 

Level Three 

Level 3: Behaviours are considered the most serious violations.  These behaviours endanger the 

immediate health, safety and personal well-being of the pupils and staff of the school.  They 

represent a direct threat to the orderly operation of the school environment.  Situations, which 

include illegal activity, may result in contact with the Garda Síochána after parental 

involvement.  Listed below are some examples of the types of behaviour that are included in 

Level 3.  Please note that the list is not exhaustive. 

• Repeated or serious instances of Level 2 behaviour which have not been modified by 

intervention  

• Setting fires  

• Intentional possession or use of weapons  

• Violent fighting or intentionally causing physical harm to others  

• Discriminatory or prejudicial activities or actions toward another person or group 

involving race, gender, religion, physical condition, handicap, or ethnic origin  

 

Level 3:  Disciplinary Actions 

Behaviour at Level 3 may involve suspension from school. The length of the suspension will 

depend upon the severity and frequency of the specific Behaviour. Specific information about 

due process and procedures in respect of the issuing of a suspension is contained in this 

document.   

 

Level 3 Responses: 

• Suspension from school for one to five days: This response will occur with the first 
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incidence of Level 3 behaviour or Level 2 behaviour of significant severity.  The 

Principal following due process and procedure, can issue a suspension. 

• Suspension from school for five to ten days: This response will occur with the repeated 

incidence of Level 3 behaviour or a severe expression of this Behaviour.  A suspension of 

this magnitude will only be issued with the approval of the Board of Management. 

• Expulsion: Repeated incidents of Level 3 behaviour can result in a pupil being expelled.   

 

PROCEDURES FOR SUSPENSIONS AND EXPULSIONS 

 

Suspension 

Definition of Suspension: ‘requiring the student to absent himself/herself from the school for a 

specified, limited period of school days’ 

 

Authority to Suspend 

The Board of Management of Scoil Mhuire has formally and in writing delegated the authority to 

impose an ‘Immediate Suspension’ to the Principal Teacher. An ‘Immediate Suspension’ may be 

for a period of one to three school days depending on the severity of the specific Behaviour, in 

exceptional circumstances and with the approval of the Chairperson of the Board the suspension 

may be for a longer period but in any event will not exceed 5 school days. 

 

Furthermore, the Board of Management has formally and in writing delegated to the Principal 

Teacher the authority to impose an ‘Automatic Suspension’ for named behaviours detailed in this 

policy. An Automatic Suspension may be for a period of one to three school days depending on 

the severity of the specific behaviour, in exceptional circumstances and with the approval of the 

Chairperson of the Board the suspension may be for a longer period but in any event will not 

exceed 5 school days. 

 

The Board retains its authority to suspend a student in all other cases/circumstances. 

 

Immediate Suspension and Automatic Suspension 

An ‘Immediate Suspension’ will be deemed to be necessary where after a preliminary 

investigation the Principal reaches the determination that the continued presence of the pupil in 

the school at the time would represent a serious threat to the safety and wellbeing of pupils or 

staff of the school. An ‘Immediate Suspension’ may be for a period of one to three school days 

depending on the severity of the specific Behaviour, in exceptional circumstances and with the 

approval of the Chairperson of the Board the suspension may be for a longer period but in any 

event will not exceed 5 school days. 

 

An ‘Automatic Suspension’ is a suspension imposed for named behaviours. The Board of 

Management of Scoil Mhuire, having given due consideration to its duty of care as prescribed by 

Health & Safety Legislation, has determined that the following named behaviours will incur 

‘Automatic Suspension’ as a sanction; 

• Physical assault/violence resulting in bodily harm to a pupil or member of staff  

or 

• Physical violence resulting in serious damage to school property 

or 
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• Leaving the school without permission during the school day.  

An Automatic Suspension may be for a period of one to three school days depending on the 

severity of the specific Behaviour, in exceptional circumstances and with the approval of the 

Chairperson of the Board the suspension may be for a longer period but in any event will not 

exceed 5 school days. 

 

Parent(s)/Guardian(s) will be informed of an Immediate or Automatic Suspension by telephone, 

and arrangements will be made with them for the pupil to be collected. In no circumstance will a 

student be sent home from school prior to his/her parent(s)/guardian(s) being notified. Formal 

written notification of the suspension will issue in due course, but no later than 2 school days 

after the imposition of the suspension. Such a notification will detail: 

• the duration of the suspension and the dates on which the suspension will begin and end 

• the reasons for the suspension 

• any study programme to be followed 

• the arrangements for returning to school, including any commitments to be entered into 

by the pupil and the parent(s)/guardian(s). 

 

The Board of Management acknowledges that the decision to impose either an Immediate or 

Automatic Suspension does not remove the duty to follow due process and fair procedures. In 

this regard, and following a formal investigation, to be completed no later than 2 school days 

after the incident the Board will invite the pupil and his/her parent(s)/guardian(s) to a meeting to 

discuss; 

• the circumstances surrounding the suspension, 

• interventions to prevent a reoccurrence of such misconduct. 

 

The Board of Management of Scoil Mhuire acknowledges the fundamental importance of 

impartiality in the investigation process. In this regard the following undertaking is given; 

i. No person with a vested interest or personal involvement in the matter will be involved in 

the organisation or implementation of the investigation procedure. 

 

 

Procedures in Respect of Other Suspensions: 

In cases other than those of Immediate or Automatic Suspension the following procedures will 

apply; Where a preliminary assessment of the fact confirms serious misbehaviour that could 

warrant suspension, the Board of Management of Scoil Mhuire will initiate a formal 

investigation of the matter.   

 

The following procedures will be observed; 

A written letter containing the following information will issue to Parent(s)/guardian(s);  

i. details of the alleged misbehaviour, details of the impending investigation process, and 

notification that the allegation could result in suspension. 

ii. An invitation to a meeting, to be scheduled no later than 5 school days from the date of 

the letter, where parent(s)/guardian(s) are provided with an opportunity to respond before 

a decision is made or a sanction imposed. 

 

The Board of Management of Scoil Mhuire acknowledges the fundamental importance of 
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impartiality in the investigation and decision-making process. In this regard the following 

undertakings are given; 

ii. No person with a vested interest or personal involvement in the matter will be involved in 

the organisation or implementation of the investigation procedure, nor will such a person 

be involved in the decision-making process. 

iii. The person(s) involved in the investigation process will on presentation of a full report of 

the facts absent himself/herself/themselves from the decision-making process. 

 

Where a decision to suspend has been made the Chairperson of the Board of Management will 

provide written notification to the parent(s)/guardian(s) and the pupil of the decision. The letter 

will confirm: 

• the duration of the suspension and the dates on which the suspension will begin and end 

• the reasons for the suspension 

• any study programme to be followed 

• the arrangements for returning to school, including any commitments to be entered into 

by the pupil and the parent(s)/guardian(s) 

• the provision for an appeal to the Board of Management. 

 

 

Where a suspension brings the total number of days for which the pupil has been suspended in 

the current school year to twenty days the parent(s)/guardian(s) will be informed of their right to 

appeal to the Secretary General of the Department of Education and Skills under Section 29 or 

the Education Act 1998 and will be provide with information on the submission of such an 

appeal.  

  

Expulsion 

Definition of Expulsion: ‘A student is expelled from a school when a Board of Management 

makes a decision to permanently exclude him or her from the school, having complied with the 

provisions of section 24 of the Education (Welfare) Act 2000.’ 

 

Authority to Expel: 

The authority to expel a pupil is reserved by the Board of Management. 

 

Procedures in Respect of Expulsion: 

Where a preliminary assessment of the facts confirms serious misbehaviour that could warrant 

expulsion the following procedures will apply: 

a) A detailed investigation will be carried out under the direction of the Principal (or a Nominee 

of the Board if required) 

As part of the investigation a written letter containing the following information will issue to 

parent(s)/guardian(s); 

iii. details of the alleged misbehaviour, details of the impending investigation process, and 

notification that the allegation could result in expulsion. 

iv. An invitation to a meeting, to be scheduled no later than 5 school days from the date of 

the letter, where parent(s)/guardian(s) are provided with an opportunity to respond  
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b) The Principal (or BoM Nominee) will make a recommendation to the Board of Management 

  

Where the Principal (or nominee) forms a view, based on the investigation of the alleged 

misbehaviour, that expulsion may be warranted, the Principal (or nominee) makes a 

recommendation to the Board of Management to consider expulsion.  

 

In this event the Principal (or nominee) will: 

i. inform the parent(s)/guardian(s) that the Board of Management is being asked to consider 

expulsion 

ii. ensure that parent(s)/guardians have records of: the allegations against the student; the 

investigation; and written notice of the grounds on which the Board of Management is 

being asked to consider expulsion 

iii. provide the Board of Management with the same comprehensive records as are given to 

parent(s)/guardian(s) 

 

c) Consideration by the Board of Management of the Principal’s (or BOM’s Nominee) 

Recommendations & the Holding of a Hearing. 

 

If, having considered the Principal’s report, the Board of Management decides to consider 

expelling a student a hearing will be scheduled. 

 

The parent(s)/guardian(s) will be notified in writing  

i. as to the date, location and time of the hearing   

ii. of their right to make a written and oral submission to the Board of Management 

iii. that they may if they so choose be accompanied at the hearing 

The Board of Management undertakes that the timing of such written notification will ensure that 

parent(s)/guardian(s) have enough notice to allow them to prepare for the hearing. 

 

In respect of the expulsion hearing the Board gives an undertaking that; 

i. the meeting will be properly conducted in accordance with Board procedures 

ii. the principal (or BoM nominee) and parent(s)/guardian(s) will present their case to the 

Board in each other’s presence 

iii. each party will be given the opportunity to directly question the evidence of the other 

party  

iv. the parent(s)/guardian(s) may make a case for a lesser sanction if they so choose 

 

d) Board of Management Deliberations & Actions following the Hearing  

 

Where the Board of Management, having considered all the facts of the case, is of the opinion 

that the pupil should be expelled the Board 

i. Will notify the Educational Welfare Officer in writing by registered post of its opinion, 

and the reasons for this opinion. 

ii. Will not expel the student before the passage of 20 school days from the date on which 

the Educational Welfare Officer receives this written notification 

iii. Will in writing notify the parent(s)/guardian(s) of their decision and inform them that the 

Educational Welfare Officer is being contacted 
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iv. Will be represented at the consultation to be organized by the Educational Welfare 

Officer 

v. Will suspend the student, if it is deemed likely that the continued presence of the student 

during this time will seriously disrupt the learning of others, or represent a threat to the 

safety of other pupils or staff. 

 

e) Confirmation of the Decision to Expel 

 

Where the twenty-day period following notification to the Educational Welfare Officer has 

elapsed, and where the Board of Management remains of the view that the student should be 

expelled, the Board of Management will formally confirm the decision to expel.  

 

Parent(s)/guardian(s) will be notified in writing that the expulsion will now proceed. They will 

also be informed of their right to appeal to the Secretary General of the Department of Education 

and Skills under Section 29 or the Education Act 1998 and will be provide with information on 

the submission of such an appeal. 

 

The Board of Management of School Name acknowledges the fundamental importance of 

impartiality in the investigation and decision-making process. In this regard the following 

undertakings are given; 

i. No person with a vested interest or personal involvement in the matter will be involved in 

the organisation or implementation of the investigation procedure, nor will such a person 

be involved in the decision-making process. 

ii. The person(s) involved in the investigation process will on presentation of a full report of 

the facts absent himself/herself/themselves from the decision-making process. 

 

Notification of a Child’s Absence from School 

Parent(s)/guardian(s) should adhere to the following procedures when notifying the school of a 

pupil’s absence; 

• The school should be notified of the absence on the first day the pupil returns to school 

• The reason for the absence should be notified to the class teacher 

• The absence should be notified in writing by letter / using the school journal 

• Details pertaining to the absence, such as duration and reason, should be provided 

• Significant absences cause by ill health (i.e. absences longer than 10 school days) should 

be certified. 

 

The school will inform the Education Welfare Officer in writing where a child is suspended or 

expelled for 6 days or more, where the child has missed 20 or more days in a school year, where 

attendance is irregular and when the pupil is removed from the school register 

 

RECORD KEEPING 

A standardised record system will be used to track an individual pupil’s Behaviour. Such records 

will contain; 

• Incidents of misbehaviour,  

• interventions used to improve behaviour, including contact with parent(s)/guardian(s) or 

referral to other agencies 
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• Evidence of improved behaviour 

• Any sanctions imposed, and the reasons they were imposed 

 

Pupils will be told when a record is being made about their behaviour and the reasons for 

keeping a record will be explained. All records will be kept in accordance with the Data 

Protection Act 1988 and the Data Protection (Amendment) Act 2003. 

 

ANTI-BULLYING POLICY 

In accordance with the requirements of the Education (Welfare) Act 2000 and the code of 

behaviour guidelines issued by the NEWB, the Board of Management of Scoil Mhuire has 

adopted the following anti-bullying policy within the framework of the school’s overall code of 

behaviour. This policy fully complies with the requirements of the Anti-Bullying Procedures for 

Primary and Post-Primary Schools which were published by the Department of Education & 

Skills in September 2013. 

 

Best Practice in the Prevention of Bullying Behaviour 

The Board of Management recognises the very serious nature of bullying and the negative 

impact that it can have on the lives of pupils and is therefore fully committed to the following 

key principles of best practice in preventing and tackling bullying behaviour:  

• A positive school culture and climate which-  

o is welcoming of difference and diversity and is based on inclusivity;  

o encourages pupils to disclose and discuss incidents of bullying behaviour in a 

non-threatening environment; and  

o promotes respectful relationships across the school community;  

• Effective leadership;  

• A school-wide approach;  

• A shared understanding of what bullying is and its impact;  

• Implementation of education and prevention strategies (including awareness raising 

measures) that-  

o build empathy, respect and resilience in pupils; and  

o explicitly address the issues of cyber-bullying and identity-based bullying 

including in particular, homophobic and transphobic bullying.  

• Effective supervision and monitoring of pupils;  

• Supports for staff;  

• Consistent recording, investigation and follow up of bullying behaviour (including use of 

established intervention strategies); and  

• On-going evaluation of the effectiveness of the anti-bullying policy. 

 

Definition of Bullying 

In accordance with the Anti-Bullying Procedures for Primary and Post-Primary Schools bullying 

is defined as follows:  

Bullying is unwanted negative behaviour, verbal, psychological or physical conducted, by an 

individual or group against another person (or persons) and which is repeated over time.  

The following types of bullying behaviour are included in the definition of bullying:  

• deliberate exclusion, malicious gossip and other forms of relational bullying,  

• cyber-bullying and  
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• identity-based bullying such as homophobic bullying, racist bullying, bullying based on a 

person’s membership of the Traveller community and bullying of those with disabilities 

or special educational needs.  

 

Isolated or once-off incidents of intentional negative behaviour, including a once-off offensive or 

hurtful text message or other private messaging, do not fall within the definition of bullying and 

should be dealt with, as appropriate, in accordance with the school’s code of behaviour.  

 

However, in the context of this policy, placing a once-off offensive or hurtful public message, 

image or statement on a social network site or other public forum where that message, image or 

statement can be viewed and/or repeated by other people will be regarded as bullying behaviour.  

 

Negative behaviour that does not meet this definition of bullying will be dealt with in accordance 

with the school’s code of behaviour.  

 

Additional information on different types of bullying is set out in Section 2 of the Anti-Bullying 

Procedures for Primary and Post-Primary Schools, DES, 2013. 

 

Education & Prevention Strategies 

The education and prevention strategies (including strategies specifically aimed at cyber- 

bullying and identity-based bullying including in particular, homophobic and transphobic 

bullying) that will be used by the school are as follows:  

(see Section 6.5 of the Anti-Bullying Procedures for Primary and Post-Primary Schools) 

 

Investigation & Follow-Up Procedures 

The school’s procedures for investigation, follow-up and recording of bullying behaviour and the 

established intervention strategies used by the school for dealing with cases of bullying 

behaviour are as follows:  

(see Section 6.8 of the Anti-Bullying Procedures for Primary and Post-Primary Schools)   

 

Working with Pupils Affected by Bulling 

The school’s programme of support for working with pupils affected by bullying is as follows:  

(see Section 6.8 of the Anti-Bullying Procedures for Primary and Post-Primary Schools)  

 

Supervision & Monitoring 

The Board of Management confirms that appropriate supervision and monitoring policies and 

practices are in place to both prevent and deal with bullying behaviour and to facilitate early 

intervention where possible. 

 

Prevention of Harassment 

The Board of Management confirms that the school will, in accordance with its obligations under 

equality legislation, take all such steps that are reasonably practicable to prevent the sexual 

harassment of pupils or staff or the harassment of pupils or staff on any of the nine grounds 

specified i.e. gender including transgender, civil status, family status, sexual orientation, religion, 

age, disability, race and membership of the Traveller community. 
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Policy Adoption 

This policy was adopted by the Board of Management on ________________ [date].  

 

Communication 

This policy has been made available to school personnel, published on the school website (or 

where none exists, is otherwise readily accessible to parents and pupils on request) and provided 

to the Parents’ Association (where one exists). A copy of this policy will be made available to 

the Department and the patron if requested.  

 

Implementation Review 

This policy and its implementation will be reviewed by the Board of Management once in every 

school year. Written notification that the review has been completed will be made available to 

school personnel, published on the school website (or where none exists, be otherwise readily 

accessible to parents and pupils on request) and provided to the Parents’ Association (where one 

exists). A record of the review and its outcome will be made available, if requested, to the patron 

and the Department.  

 

Policy Ratification 

The policy was ratified by the Board of Management of School Name at its meeting held on  

 

Date________  Signed: _____________________________________  

Chairperson, Board of Management 

 

REFERENCES TO OTHER POLICIES 

• SPHE  

• Anti-Bullying 

• Enrolment 

• Health and Safety 

• Special Education and Learning 

Support 

• Equality of Access and Participation 

• Child Protection 

• Daily Routine 

• Administration of Medicine 

• RSE 

• Homework 

 

 
 

i  p.38 of NEWB Guidelines 


